Steps for Submission of application in RTPS portal

Step 1: Login as Citizen: Go to https://rtps.assam.gov.in and click on Login link. Enter your
registered email Id or mobile number and password and then click on “LOG IN” button.

<« C @ rtpsassamgov.in a % » 0@

e L5 | I ] v
RIGHT TO PUBLIC SERVICES

A Comprehensive Citizen Platform
An Initiative of the Administrative Reforms, Training, Pension and Public Grievances Department
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Step 2: Once successfully logged in, click on “View all available services” under “Apply for
Services” link on the left panel as shown below.

< C @ rtpsassam.gov.in/services/home.do

Right to Public Services

ABOUT ARTPS

Assam Right fo Public Service [ARTPS) Act 2012 was enacted in 2012 to provil
How the Act has been extended and adopted in the Sixth Scheduled Dist
Council (KAAC) in the month of October 2017, February 2018 and October 2018 respectively.

ervices to the citizen in timely manner. The Act came into force on 18 April 2012 in all the Districts except the Sixth Scheduled Districts.

uding Bodoland Territorial Council (BTS), North Cachar Hills Autonamous Councils (Dima Hasao) and Karbi Anglong Autonomous

As per this Act, there is one Designated Public Servant (DPS) notified in the Depa istrict who s responsible for delivery of the notified Public Service within the stipulated time limit. If the DPS fails to deliver
the service within stipulated time period then the applicant may prefer appeal before the Reviewing Authority after hearing the case, the Reviewing Authority may impose penalty on the DPS and order to provide the

services,

50 far 103 (70 in the Departments and 33 in the Sixth Schedule Districts} Government to Citizen (G2C) services have been brought within in the ambit of this Act and attempt are taken to include more G2C services in
future. 392 Government to Business (G28) services have also been brought under this Act as part of the Ease of Doing Business (EQDB) initiative.

Step 3: Type “Application for Marriage Registration” in the search category and click on the
service name as shown below to access the online application form for the said service.


https://rtps.assam.gov.in/

I Themes Language ¥ AMIT SHARMA

o v

Apply For Services | View All Available Services

o Apply

view ASSA . Services o
Search| IAppu[a(m for Marriage R

SlNo. I Service Name o 1 Department Name 11 sate 11

1 Application for Marriage i Revenue & Disaster Management Department  ASSAM
Showing page 1 of 1 First Previous Next Last

4 »

Step 4: On clicking the service, the online application form appears along with the General
Instructions as shown below:

FThemes  Language

Application for Marriage Registration
fIar= A& A A WIHA

Guidelines for Filling Up the Form/Id Sfoeed fNUART

Attachments/Annexures/

1. Copy of the licant's ID proof to be in the section.

3. SRR g7 ofSfafer (-3 AR *mare wwrerers AT

2. Copy of the Address proof (Voter port/Bank Card etc) of Bride/Groom.

3. AR BN oW oF (OB AW o/ oAt AR ST @/ Tt/ (RF S/ WA ) RA-FEAT JTWA

w

Copy of Age proof (Birth certi LC Admit) of

©. TWAA AT F (GPUT AT 1/ ATATH AT AT ;)

4. In case of Intended Marriage,download the Marriage Notice Template (Click here Lo download) and Upload it in the annexure section along with the
signatures of both bride and groom.

8 XSS AT OTFS Marriage Notice Template STSATATS HA Wa-FEAT ToWA vHT TIre FMAEAL *mre  wwrereems =

5. In case of Solemnised Marriage, Signature of both Wife and Husband are required to be uploaded in the annexure section.
. FIAA TR AMAL WS WS Faw

@ CFFS WA
Stipulated time limit for delivery/Sffesa FfRE srrwfiar

After 30 days and before 90 days from the date of publication of notice for intended 5 lication for istration of 1 /21 R s
G FATT AT TINA TOA FAX @7 vo T @ s0 fSoas

Eligibility criteria to obtain the certificate/STERTEDTST fRfras
Age/TWHA - Bride-not less than 18 years/Groom- not less than 21 years in case of Intended Marriage/3f#7e fAarTa Oras IV AESTW >b IGT / WA 3> IZX
Both Bride and Groom - not less than 21 years in case of Solemnised Marriage. SISIA® fAarma ovae war-3iW Sewa fAwew 2 g7

p 5: Download the “Marriage Notice Template” from the RTPS portal as shown below.

Application for Marriage Registration

Az AG =T AT =T

Guidelines for Filling Up the Form/#™d SG®IE NUHHI

Attachments/Annexures/
1. Copy of the Applicant's ID proof (Bride/Groom) to be uploaded in the annexure section.
3. WITEARREEE Af@Aen @ AfefHfs (rm-=ian SRES e wrenare =fEa =ifw

. Copy of the Address proof (Voter ID/Passport/Bank Passbook/Aadhaar Card etc) of Bride/Groom.

2
2. T T ((SIBT AfATH (g, Jarr SHTAT A/ *TBTAE/(@TF 6T/ TMHT F16) FA-FEN Fow

3. Copy of Age proof (Birth certificate/HSLC Admit) of Bride/Groom
©. TATT AT oAF (GTUT AT *F/ A THTT ST o)

4. In case of Intended Marriage,download the Marriage Notice Template (Click here te download) and Upload it in the annexure section along with the
signatures of both bride and groom.

8. 25T fIaTTT PTG Marriage Notice Template WIGRTATS HfA WAT-FENT BOWE LT TS WHIAE *MAMS  ITATS HAT

5. In case of Solemnised Marriage, Signature of both Wwife and Husband are required to be uploaded in the annexure section.
FAT-FEAE GX AMAE *murs wr

Stipulated time limit for delivery/I&® AfME Srafinm
After 30 days and before 90 days from the date of publication of notice for intended marriage/application for registration of marriage./ZfeTS faamgs wmam
AGA FA@ ATT TIAA TOA FAR @7 wo FA *[@T1 so fFma

Eligibility criteria to obtain the certificate/

sEEATasTer fRdfras

This notice is required to be filled up and uploaded in the Annexure section in case of
intended Marriage.
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Notice of Intended Marriage

To,
The Marriage Officer,

We hereby give notice that a marriage under the Special Marriage Act 1954, is intended to be solemnised between us within
three calendar months from the date hereof.

Name Condition Occupation  Age Dwelling Permanent dwelling place if  Length of
present dwelling Residence
place not permanent

Witness our hands the date Signature of Bridegroom

Signature of Bride

Apply for Marriage Reg ation/[AR AR A HIIHA
Marriage type/fR_1%3 919 *
Intended Marriage/2f37s AR v
Marriage Act/ f3arz =iz -

The Special Marriage Act, 1954/ Rt9 ~

Prefix/ Gorstsf * First Name/ (¥4 919 * Middle Name/ T<=T9 Last Name/ WFGWW -
Mr./ e ~ Harihar Das

Gender / ffizsT = Mobile Number/ 125 ¥5F * E-Mail/Z-(I=s1
Male / ~ 9707710711 biswajitdas43@gmail.com

Office Details/<¥PH 99T

Select District &= 57 777 * CAMRUP . Select Office/TTHITeTa AZ T35 * Hajo v

Bride Details/®PRNI4 19497

Prefix/ $orsisf ~ Bride First Name/ 2T NTW * Bride Middle Name/ S319 4T N0 Bride Last Name/ $3~T9 WIf&Y w17 *
Mr./ fite ~ Upasana Das
Prefix/ $orsisf ~ Father's First Name/f¥1era gf2m ~rw - Father's Middle Name/ f¥reTa ey =m0 Father's Last Name/ f¥rorq wifgw arq
Mr./ fite ~ Paramjib
Das
Prefix/ o515 Mother's First Name/WIgd oW N * Mother's Middle Name/ WIgS W47 I Mother Last Name/ mwﬁwm *
Mrs./ st ~ Bhupali Das
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Bride Status/F3-19 %% - Occupation3(g *

Unmarried/SdI% ~ Private Service

Category/ G * Date of Birth/ G SISy *

~ 01/05/1986 B

E-Mail/ 3TT351

MOBC
Mobile Number/ T2 757 °
upasana123@gmail.com

8811900452

Aadhaar Number/ 49 N394

Person with Disability/ 3= aif *

No/ ==¥

Names of Children from the earlier marriage (if any) in case of divorce/widow

Last Name/ W3w a1 Date of Birth/ G 1Ay Present Address/ TSN 5T
B (<]

First Name/ ¥ W Middle Name/ T&T ST

Enter the Bride’s present and Permanent address as shown below:

Name of Dependent (If any)

First Name/ 2{2X N1 Middle Name/ €T AT Last Name/ SIf&T AT Date of Birth/ G Sifad Present Address/ TSI f5&1
B Q¢

Income of Parents (Father+Mother)/ ﬁ?—ﬂl\?i Fomgm -

Rs. 50001 to Rs. 100000 v

Bride Present Address/PEAN JONH (3Pl

Country/(R™ * State/qAGH - Dislrictff\ﬁﬁT

India v ASSAM v KAMRUP A
Village/Te own/sTT8/6%T * Police Station/J™T * Post Office/SI<F99

Azara Azara Azara
Pin Gode/fo * LAG/ faam o1 g *

781004 Jalukbari

Residency period at present address/AGNT {5TS THATH AT

wH

Year/<qRd * Month/arx *

10 [}

3|Page




Bride Permanent Address/®2A[4 34

Permanent Address same as Present Adress/

Yes
Country/(m T * State/dTGT * Districtﬁt?ﬁ

India ~ ASSAM ~ KAMRUP ~
Village/T own/SMEG6IT * Police Station/YAT * Post Office/GIFIT

Azara Azara Azara

Pin Code/f3 *

781004

Bridegroom Details/WSI¥ [EEEG

Prefix/ o5 - Groom First Name/ Ral 23 I © Groom Middle Name/ W4T T&T w1 Groom Last Name/ Ral W@ w10 *
Mr/ i ~ Harihar Das
Prefix/ o575 * Father's First Name/ (RESR YT AT Father's Middle Name/ (RSST3 T&T Father's Last Name/ WW‘%\T
Mr./ fire ~
Parameswar Das
Prefix/ Gorsf * Mother's First Name/ W99 ¥ 919 * Mother's Middle Name/ Wrg< €T AT Mother's Last Name/ WW@T{W
Mrs/ SISt v Tarulata
Das

Enter the Bridegroom Details as shown below:

Bridegroom Status/Marq fi‘% ® Occupation@ﬁ :

Unmar’rled/‘@ﬁﬁ‘f\@ v Private Service v
Category/ (Y1 * Date of Birth/ & 14y *

GENERAL v 20/05/1984 B
Mobile Number/ T2 599 * E-Mail/ XT3

9707710711 biswajitdas43@gmail.com
Aadhaar Number/ STHT N9
Person with Disability/ &=y a1f@ -

No/ <= v

Names of Children from the earlier marriage(if any) in case of divorcee/ widower

First Name/ {4 I Middle Name/ 4T NI Last Name/ SIf$X AT Date of Birth/ T SIfq4 Address/ TSI {551

00

Names of Dependent(if any)

First Name/ [4¥ 91 Middle Name/ Y47 A1 Last Name/ W‘F@'ﬂﬂlﬂ Date of Birth/ G4 SIf<4 Present Address/ TSN 351
5] 0C
[N = el ra < > — _ 19:07 —_—
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Enter Bridegroom Present and Permanent Details:

Groom Present Address/d@Y

Country/(m* * State/darGy ~ Districtff\‘?ﬁT
India ~ ASSAM v KAMRUP METRO v
Village/Tt¢ own/STT&/G3T * Police Station/aTT * Post Office/GIFaq *
Guwahati Paltan Bazar Ulubari
Pin Gode/f*r7 - LAG/ {34 ser 7 -
781007 Dispur
Residency period at present address/ RGN {5HATS YTTATTT
= -
YearQgd Month/ax *
30 [}

Groom Permanent Address/H<€l4 3[?[ 31

Permanent Address same as Present Address/

T T

Yes
Country/(m= ~ State/argy Dislrictf@?T

India v ASSAM v KAMRUP METRO v
Village/Te own/" Y6 ~ Police Station/JTAT * Post Office/CIFYq *

Guwahati Paltan Bazar Ulubari
Pin Code/f3r *

781007

Click on “Submit” button after entering the Captcha as shown below:

Word verification

©)

Please enter the characters shown above

jw62ka

PMINDIA

POWERED BY SERVICEPLUS

Step 6: The submitted application will be available for preview where applicant can edit
the application(if required). Then click on the “Attach Annexure” button to upload the
supporting documents relevant to the service.
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Permanent AGdress same as Present AQdress/ a1 3T 7ta Yes

ST
Country/(*1 India
State/qTSy ASSAM
DistrictfGeT - KAMRUP METRO
V\Hage/'rnwnﬁﬂéll?ﬁ: Guwahati
Police Station/aTT Paltan Bazar
Post Office/EIFEq Ulubari
Pin Code/f¥ 781007
Section

Relationship of Parties before Marriage (if any)/ s =S #e No/ %=¥

Date of Marriage Geremony/ f3arz wrggrera wife 11/05/2021

Additional Details

Apply to the Office Sub Registrar Office(Sub Registrar- Guwahati )

[31/5/2021 07:12:35 15T hitp://eservices.assam.gov.infconfigure

@ Edit @ Attach Annexure © Cancel Export to PDF C Click here to initiate new application

Step 7: Once all the documents are uploaded it can be previewed by clicking on the file
name as shown in the below screenshot. Then click on the “Make Payment” button to pay
the requisite user fee for the service.

S ARTPS x \ S ARTPS X S5 ServicePlus- Application for Mar X + (] - a X
<« (¢ & https;//eservices.assam.gov.in/configure/editSaveAnnexure.do?OWASP_CSRFTOKEN=W92M-GK97-851)-196J-ZQ1Q-EGYS-HU4U-XKAV&applld=26322&ci Q » e H
Pin Code/Pm 781007 -

Section

Retationship of Parties before Mamage (if any) fare =srs *nfBa No/ 7%
bl

Date of Maniage Ceremony/ % wrgbr wifiw 11082021

Annexure List

) Identiy proof of Bride/Wite

) Identity proof of GroomHusband
3)  Age proof of Brice/Wife

) Marriage Notice

5)  Age proof of GroomvHusband
) Present Address Proof of Brideife

) Permanent Address Proof of Bride/Wife
) Permanent Address Proof of Groom/Husband
) Present Address Proof of Groom/Husband

10) Signature of Husband

1) Signature of Wite

12) Consent for Authentication by Bride/Wite

13)  Consent for Authentication by BridegroomvHusband
14)  Deciaration Centficate by Parties

15) Mamage Card of Both Parties ( avalabie)

Additional Details

Apply 1o the Offce

Drving Licence

Voler ID Cara

Acopy of Proof of date of bith

Copy of Marriage Notice

Acopy of Proof of date of bith

Electrcity bill certfied by Land Owner

Photocapy of the Bank Pass Book of the Applicant
Photocopy of the Bank Pass Book of the Applicant
Telephone Bill ceriified by Land Owner

Copy of Signature of Husband

Copy of Signature
Consent for Authentication by Briderre

Cansent for Authentication by Bridegroom/Husband
Deciaration Certficate by Partes

Marriage Card of Both Partes (1 avaitabie)

Sub Regisirar Office(Sub Registrar- Guwahati )

B3 Make Paym

19:26

A 3
Q Oz )/ W ENG 31-05-2021

®
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Step 8: Mode of Payment is already selected as “EGRAS” for the service along with the
application charge which is Rs.20/- for “Certified Copy of Jamabandi”. Click on the “Make

Payment” button.

e Application is submitted by the Applicant: No Service/Printing/Scanning Charge
is to be paid if the application is submitted by the applicant himself/herself

FIThemes T AMIT SHARMA

Language

APPLICATION FOR MARRIAGE REGISTRATION

PAYMENT DETAILS

Mode OfPayment o cooacn o

@ ViewStatus atior Application Charge 2020

(-

Total Amount to be paid (in Rs.) 2020

e Application is submitted through PFC/CSC: Service Charge, Printing and Scanning
charges are to be paid by the Applicant in case applicant submits the applications
thorough PFC/CSC

PAYMENT DETAILS

Meode Of Payment @ EGRAS Assam

Application Charge  250.0
Service Charge 30.0
Printing Charge 10.0

Scanning Charge 5.0

Total Amount to be paid (inRs.) 2950

Step 9: Application will be automatically redirected to the “EGRAS” payment gateway and
then make the payment by selecting the Bank as per your convenience from the dropdown

menu.

© @& https://uatgras.assam.gov.in/challan/views/frmgrnfordept.php e | Q search N @

[You are being redirected to Payment Gateway....

- This is a sccure payment gateway using 128 bit SSL cacryption
= It will take about 1 to 5 seconds to redirect, but it may take longer at certain times
- Please do ot press “Submit” button once again or the “Back” or “Refresh” buttons.
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TN B4PT

a G A S Government Receipt Accounting system

GOVERNMENT OF ASSAM vana man

Payment For : Inspector General of Registration

Scheme |0030-03-800-0000-000-01 (% 2)
0070-00-800-0000-000-15 (T 200)

Tin No. / Tax ID

Dealer Name | Harihar
Department ID |IGRRPP3067
Total Treasury Challan Amount |Z 202

Receipt Finanacial Year |2021-2022

Payment Period | One Time

Payment Mode |@® e-Payment
O Payment Across Bank Counter (Cash/Cheque)
O Payment Gateway

Select Bank * | [ select Bank ——— - ]

All the information entered is found correct in the above draft.
Note™ Correction in challan data is not possible once you proceed, click on Cancel button if you want to modify the above information
Refund of challan will be processed by respective Department

®Agree ODisagree

Proceed forPaymenI‘ ‘ Cancel ‘

Step 10: After successful payment of the application charge, system generated QR coded
acknowledgement receipt with an RTPS Acknowledgement number will be generated
which can be downloaded as well as can be printed as shown below:

ACKNOWLEDGEMENT

Application Acknowledgment

Date:31/05/2021

Acknowledgement no: RTPS-MRG/2021/00014

Dear Harihar,

Your application for Marriage Registration has been submitted successfully on 31/05/2021 and your Acknowledgement No. is RTPS-MRG/2021/00014. Please use this Acknowledgement number for tracking the application and for any
future communication related to this application. Ifthe application has been accepted by the Revenue and Disaster Management Department the service shall be provided after 30 days and before 90 days from the date of publication of
notice for intended marriage/application for registration of marriage.. You may raise an appeal at http://rtps.assam.gov.in/ if the service is not delivered within that period. You can call us at 6000901977, Mon-Sat - 8am to 8pm or write us
at rtps-assam@assam.gov.in for any feedback or grievances.

The following fees have been collected forthis application.

I ] O —— P

2. User Charge-————-————-——-—— Rs. 200
Total Rs. 202

Thank You.

ARTPS

8|Page



2.1 Steps for Tracking the Application

Step 1: Click on the “Track Application Status” under “View Status of Application”. Then
put the RTPS Acknowledgement number in the search box provided and click on the “Get
Data” button as shown below.

¥ AMIT SHARMA

FThemes

Language

View Status Of Application  Track Application Status

To Date:

From Date : 31/05/2021

28/02/2021

App Ref No.

| B Get Data

Step 2: Click on the status to track the submitted application.

View Status Of Application /| Track Application Status

To Date:

From Date : 31/05/2021

28/02/2021

App Ref No. RTPS-MRG/2021/00014

Get Data
Shnwenlries

SNo Service Name Application Reference No Submission Date Due Date Current Status

1 Application for Marriage Registration RTPS-MRG/2021/00014 31/05/2021 NA

Showing 1 to 1 of 1 entries
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Status of Application

Application Reference Number : RTPS-MRG/2021/00014

Name of the Service : Application for Marriage Registration

Applied By : AMIT SHARMA

Application due Date : 31/05/2021

Task Name Form Details Issued Document(s) Status
Application Submission View Application Acknowledgement Completed
Post application to Panjeeyan NA Nil Forwarded

Recieve response from Panjesyan NA Nil Under Process

2.3 Downloading output Certificate:

Step 1: Login as citizen/PFC operator in RTPS portal.

< C @ rtps.assam.gov.in Q % » e

W GOVERNMENT

RIGHT TO PUBLIC SERVICES

A Comprehensive Citizen Platform
An Initiative of the Administrative Reforms, Training, Pension and Public Grievances Department

ABOUT SERVICES DOCUMENTS CONTACT

WY/

o ¢
ASSAM RIGHT TO PUBLIC SERVICES ACT, 2012 ¢ ) u K
. (AS AMENDED IN 2019) w X <

TIME-BOUND PURBLIC SERVICES

= i
8,851 4,898 3,408
APPLICATIONS RECEIVED APPLICATIONS PENDING PENDING WITHIN TIME APPLICATIONS DISPOSED TIMELY DELIVERED

Step 2: GO to “Track Application Status” and search with the RTPS ack no. as shown below. Once
searched, click on the “Delivered” link to download the certificate.
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Menu = 2 Themes Language ¥ AMIT SHARMA|
& Manage Profile
View Status Of Application | Track Application Status
From Date: 20/12/2020 & ToDate: 20/03/2021 w
App Ref No. RTPS-ROR/2021/00009
(B Get Data
Show[10 v entries .
Search:
SNo  Service Name Application Reference No ‘Submission Date Due Date Current Status
1 Issuance of Certified Copy of Jamabandi or Records of Right RTPS-RORJ2021/00009 19/03/2021 24/03/2021
Showing 1 to 1 of 1 entries
‘ »

Step 3: All the task names along with the remarks by the respective officials can be seen in the pop up
window. On Clicking the “Marriage Notice Acknowledgement” link to download.

Status of Application X

-
Application Reference Number : RTPS-MRG/2020/00534
Name of the Service : Application for Marriage Registration
Applied By : GOKUL DEKA
Application due Date : 291012020
Form

5.No. Task Name Details Issued Document(s) Status Remarks
1 Application Submission View Application Acknowledgement Completed MNA
2 Post application to Panjeeyan MNA Nil Forwarded NA
3 Recieve response from NA IMariage Motice Delivered NA

Panjeeyan Acknowledgement -
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